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I. O0mue moJ0KeHHA

1.1. Hacrosmree «IlomoxxeHue o TOpsiAKe 3all0JIHEHNS, yUeTa U BEIIa9H JUILIOMOB O
cperHeM TpodeccHOHATPHOM 00pasoBaHMd H ux Aybnukaros» B Ol'A IIOY
«HOBropoOICKHi TOPrOBO-TEXHONOTMIECKHHI TEXHIUKYM COCTABICHO B COOTBETCTBUH
c

- ®enepansHbM  3akoHOM 0T 29.12.2012r Ne 273-®3 «0O6 oOpazosanuu B
Poccuiickoit @enepaninny;

- TIpukazom Munobprayku Poccuu ot 25.10.2013r. Ne 1186 «OO6 yTBEpKICHUH
ITopsigka 3amoiHeHMs, XpaHeHWs U ydeTa M BBIZAYd JUIUIOMOB O CpeIHEM
IpoeCCHOHATFHOM 00pa30BaHUM U UX JTyOIIMKATOBY.

1.2. Hacrosmee IlomoxxeHne ycTaHaBIMBaeT IIpaBWjla BBIAAYM JOKYMEHTOB
TOCYyapCTBEHHOTO 00pasila O CpefHeM IPO(GECcCHOHANFHOM OOpa3oBaHUM U
IPUIIOKEHHS H HHUM, a Talkoke TPeOOBaHHA K 3allOJHEHHMIO, XPAHEHHIO M y4YeTy
O1aHKOB JOKYMEHTOB TOCYIapCTBEHHOTO 00pasIa.

1.3. JlokyMeHT TOCyHZapCTBEHHOro ofpasma - JHIUIOM O  CpeiHeM
npodeccronansHoM obpazoBanun BeiaéTces B OI'A IIOY «HoBropockuii ToproBo-
TEXHOJIOTHYECKUI TEXHUKYM» II0 PEald3yeMBIM W aKKPEIWTOBAHHBIM OCHOBHBIM
006pa3oBaTeIbHEIM POTPAMMaM CpeIHeTo IpodeccroHaNbHOro 00pasoBanus (Jajee
- 06pa3oBaTeNbHBIE TIPOTPAMMBI) JIUIIaM, OCBOMBIIAM 00pa30BaTEILHEIE IIPOrPAMMAEIL.

II. Boigaua JOKYMEHTOB TFOCYAapCTBEHHOro o0pasuma o cpeaHeM
npogeccnoHaTLHOM 00pa30BAHHH H NPHJIOKEHHS K HUM

2.1. JlumsoM BBIZ@eTcs IIHITy, 3aBEepIIUBINEMY OOydeHHEe IO 00pa3oBaTEIbHOM
IporpaMMe M IPOIIEAIIeMy T'OCYAapCTBEHHYIO (MTOTOBYIO) aTTecTalIo (Jajuee -
BBIITYCKHUK), HA OCHOBaHHH PELIeHNS FOCYJapCTBEHHOH aTTECTAlHOHHON KOMUCCHHU
O TMPHUCBOEHHM BBITYCKHWKY KBaIM(UKAIIMA M BBJa4e €My JOKyMeHTa
roCyJapCTBEHHOTO 00pasia.

2.2. JlumioM BEIaeTCs C MPUIIOKeHWEM K HeMy He no3fHee 10 nHel mocie u3gaHus
IpHKa3a 00 OTYMCIICHUH (BBIIYCKE) BBIILYCKHUKA.

2.3. JIumioM ¢ OTIMYUEM BBIIAETCS IPHU CIEeAYIOIUX YCIOBUAX:

- BCE OIIEHKH, YKa3aHHBIE B MPUIIOKEHUH K JUILUIOMY (OLEHKH IO IUCLHUIUIMHAM,
IpoeCCHOHANBHEIM ~ MOIYJISIM, MEXIUCIHIUIMHAPHBIM KypcaM M pasjenaMm
00pa30BaTeIBHOM IPOTPAMMEIL, OIIEHKH 33 KypCOBBIE pabOTEI (IIPOEKTHI)), SABIAIOTCA
oneHKaMu "oTnuygHO" U "XOpomo";

- BCE OLIEHKH II0 Pe3yJIbTaTaM roCyIapCTBEHHON (MTOrOBOM) aTTeCTalluy SABIIAIOTCS
olleHKaMH "OoTIngHO",;

KOJHYECTBO OIEHOK "OTIMYHO', BKIIOYAas OLEHKH II0 pe3ylbraraM
rOCyIapCTBEHHOM (MTOTOBOM) aTTECTAIlWH, COCTAaBIsIeT He MeHee 75 % oT obuero
KOJITIECTBO OILIEHOK, YKa3aHHBIX B IPMWIOKECHUH K AUILIOMY;

- 3a49eTHl B IIPOIEHTHBIN II0JICYET OLICHOK HE BKIIIOYAIOTCS.

2.4. Jlybmukat MOKyMEHTa roCyapCTBEHHOTO 00paslia BBIAAETC:

- B3aMeH YyTPa4eHHOTO JIOKYMEHTa TOCyIapCTBEHHOI0 00pasia;

- B3aMeH JOKYMEHTa TOCyJapCTBEHHOro o0paslia, COJAepKallero OLIMOKH,
o0GHapy KeHHBIE BBIILYCKHHKOM IIOCJIE €0 IOTyIeHHS;



- JNHIly, ©3MEHUBIIEMY CBOIO (DaMHIMIO (MM, OTYECTBO), B IIOPAIKE, YKA3aHHOM B
nyHkTe 2.8 HacTosiero Ilomoxenus.

2.5. B cimy9ae yTpaThl TONBKO TUILIOMA JHOO B Ciydae OOHAPYKEHHUs B HEM OIIHO0K
TIOCJIE €rO IMOJIyYEeHHUs BBIITYCKHMKOM BBIJAIOTCS NyONUKAT AWIUIOMa W IyOIMKaT
IPUTOKEHHS K HEMY.

B ciygae yTpaThl TOIBKO HNPUIOKEHHS K JUILIOMY JTHOO B CIlydae OOHAPYXKEHHUS B
HEM OIIMOOK MOCIE €T0 MOMyYeHHUs BEITY CKHIKOM BBIIACTCS Iy OIMKAT IPHIIOKEHNS
K JTUTUIOMY.

2.6. Jumom (myGmukaT gumioMa) 0e3 HPHIIOKEHHS K HEMY JeHCTBHUTEIIEH.
IIpunoxenue K TUIUIOMY HeeHCTBUTENbHO Oe3 Auiuioma. Jly6nuKkaT OpruioxKeH s K
IWIIOMY HeJleHCTBUTENEH Oe3 TUuIuioMa ik 0e3 Qy0IuKarTa JUILUIOMA.

2.7. lybmukar JOKyMEHTa IOCYAapCTBEHHOTO 00paslia BBIIAeTCS Ha OCHOBAHHH
JIMYHOTO 3asIBIICHU.

JIuio, u3MeHuBIIEE CBOIO (haMIIIHIO (MMsI, OTYECTBO), BIPaBe 0OMEHSITH HMEIOIIHHCSE
y Hero JOKYMEHT TOCyJapCTBEHHOIo o0pasla Ha myOnuKar JOKyMeHTa
rOCY[apCTBEHHOro obOpasuna ¢ HOBOH dammmedl (uMeHeMm, ordecTBoM). O6MeH
IIPOM3BOJIUTCS Ha OCHOBAaHMH 3asBJIEHHU JIMIA, H3MEHHUBIIETO CBOIO (haMHIMIO (UM,
OTYECTBO), C NPHIOKEHUEM KOIHUH IOKyMEHTOB, IIOATBEPKIAMOIINX H3MEHEHHE
baMuuu (MMeHH, 0TYeCTBA) JIMIA.

2.8. 3asBieHre O BEJade JyOnuKaTa JOKyMEHTa TOCYAAPCTBEHHOro obpasla H
JNOKYMEHTBI, MOATBEPXKIAIOIINe H3MEHEHHEe (GaMuinu (MMeHH, ordecTBa) (IIpH
HAJIMYAM TaKMX JIOKYMEHTOB), XpaHATCS B JIAYHOM Jele  BEHITYyCKHHKA
00pa30BaTENbHOTO YUPEIKIEHHS.

CoxpaHWBIIMNCS NOMIMHHMK JUIUIOMAa ¥ IOIMHHHUK MPUIOKEHHS K IUILIOMY
M3BIMAIOTCSl 00pa30BaTENbHEIM YUPEXKICHAEM M YHHUTOXKAIOTCA B yCTAHOBIECHHOM
TIOpSIJIKE.

2.9. JloxymeHT roCy1apCTBEHHOTO oOpa3sria (my6nmukxar  JOKyMeHTa
TOCYIapCTBEHHOTO 00pasiia) BEIJAETCS BBHITYCKHUKY JMYHO WK APYroMy JIHUILY IIO
3aBEPCHHOM B YCTAHOBJIEHHOM IOPS/IKE JOBEPEHHOCTH, BBIIAHHOMN YKa3aHHOMY JIHILY
BBIITyCKHUKOM, WJIH 110 3asBJIEHHIO BBILYCKHHMKA HAIIPABIISIETCS B €r0 aJpec Yepes
OIIEPAaTOPOB  ITOYTOBOM CBA3M OOINETO0 IONB30BaHMS 3aKa3HBIM ITOYTOBBIM
OTIIPaBJICHUEM C YBEIOMIICHHEM O BpydeHUH. [l0BEpeHHOCTh U (MIIK) 3asABIICHHUE, TI0
KOTOPEIM  OBLT BBIAH (HaIpaBleH) JMOKYMEHT TOCYAapCTBEHHOIO o00pasia
(my6IHKaT), XpaHATCS B IMIHOM JIEJI€ BEITYCKHUKA.

III. 3amosinenune 6JaHKOB JOKYMEHTOB FOCYJapCTBEHHOI0 06pa3na o
cpexHeM npogeccHOHAJIBLHOM 00pa30BaHHH

3.1. brnamku JOKyMEHTOB TIOCYIapCTBEHHOro obpasma (famee - OiaHKH
JIOKyMEHTOB) 3aIlOJHAIOTCS cornacHo «Ilopsika 3amotHeHus], XpaHeHHs. U yueTa U
BBLIAYHU JTUIUIOMOB O CPETHEM MPO(peCCHOHAIBHOM 00pa30BaHUM U UX LyOIHKATOBY
ot 25.10.2013r. Ne 1186.

3.2. lloce 3anonnenus OnaHKa JOKyMEHTa OH HOJDKEH OBITh TIIATENHHO IIPOBEPEH
Ha TOYHOCTh ¥ 0€30IHO0YHOCTH BHECEHHBIX B HETO 3amucell. BlaHk MOKyMeHTa,
COCTaBICHHBI C OIUMOKAMHM WM HMMEIOIIMH HHbIE Ie(EeKThl, BHECEHHBIE IPH
3aIOJTHCHUM, CYMTAETCsS MCIOPYEHHBIM INPU 3aIOJHEHMM M IIOMJIEKHUT 3aMEHe.
WcnopyeHnble IpH  3allOJHEHWH ONAHKH JOKYMEHTOB YHHYTOXAIOTCI B
YCT@HOBIIEHHOM TTOPSIZIKE.



IV. 3anonnenue my0JHMKAaTOB JOKYMEHTOB IOCyJapCTBEHHOro oGpasua o
cpeaneM npogecCHOHAILHOM 00pa30BaHUH H NMPHJIOKEHHS K HHM

4.1. ybmwkar nOKyMeHTa TOCy[IapCTBEHHOro oOpaslia (mamee - myOuuKar)
3aII0JIHAETCS B COOTBETCTBHHU C 1.3.1.

4.2. llpu 3amonmHeHnwn nyOnukaTa Ha ONaHKaX JOKYMEHTOB TOCYIAapCTBEHHOTO
obpasna ykaseiBaercs cioBo "JJYBIIMKAT" B oTaensHOM CTpoKe:

43. Ha pybnmkaTe yKasbIBaeTcs NONHOE OQHIUATBLHOE HAWMEHOBAHUE
00pa30BaTENBHOIO YUPEKICHHS, BBIIABINETO JyOIUKaT.

4.4. Ha nmybnukare mumioMa ¥ RyOIMKaTe NPUIOKEHHS K HEMY YKA3bIBAETCS
PETHCTPAIMOHHEIN HOMED MyOirKaTa IUIIOMA | JlaTa ero BEIIAYH, B CIIy4ae BEIIAYH
TONBKO JyOJMKaTa NMPIIOXKEHMS K JIUIUIOMY - PErMCTPAlMOHHBIA HOMep M JaTa
BBIIa4H TyOJIMKaTa IPUITOKEHHUS K JIUTLIOMY.

4.5. B myOnukar BHOCSATCS 3aIlFCH B COOTBETCTBUM C JOKYMEHTAMH, HMEIOIUMUCS
B JIMYHOM Jieie BBIMYyCKHUKA. IIpM HEBO3MOXXHOCTH 3amoiHeHHs IyOIHMKaTa
IPUIIOXKEHUS K TUILIOMY TyOJIMKAT AUIIOMA BEITAeTcs 6e3 IMPUIIOKEH S K HEMY.
4.6. [lybnukar mopnmmceIBaeTCs PYKOBOAHTENEM OOPa30BaTENBHOTO yUPEXKISHHSL.
HyOmuxaT MOXKeT OBITh IIOAMICAH UCTIONHSIONMM OOS3aHHOCTH PyKOBOIUTENS HITH
TOJDKHOCTHEIM JIMI[OM, YIIOJTHOMOYEHHBIM PYKOBOIMTEIIEM.

V. Vder u xpanenue 0JIaHKOB I0KYMEHTOB rocyapcTBEHHOr0 00pasna o
cpeaHeM npodecCHOHATLHOM 00Pa30BAHUH U NPHJIOKEHHS K HAM

5.1. brmaHKd JOKYMEHTOB XpaHATCS B OOpa30BATENHHOM YUPEKICHHH Kak
AOKYMEHTBI CTPOTOX OTYETHOCTH U YYUTHIBAIOTCS II0 CIIELUATEHOMY PEECTPY.

5.2. Ilepenaya NONy4YEeHHBIX O0Opa30BATENBHBIM  YUPEXIECHHEM  OJIAHKOB
JOKYMEHTOB B JIPYTUE YUPEXKISHHSI HE TOITYCKAETCA.

53. Jlna ydera BpJaYM JIUINIOMOB, [IyOIIMKATOB JUILIOMOB, IyOJIHKATOB
NPUIOKCHAN K JUILIOMaM 00pa3oBaTENbHOM YUPEXKIECHHH BEAyTCS KHUTH
PETUCTPAllMK BBIIAHHBIX JOKyMEHTOB 00 oOpa3oBanuu u O (Jajee - KHHUTH
PETUCTpAITUH). ‘ 4
Ilpu BeIave uruioma (y6IEKaTa UILIIOMa, TyOIMKaTa IPUIOKEHHS K JUILIOMY) B
KHUTY PETUCTPAlMK BHOCSITCS CIEAYIOIINE JaHHBIE:

- PCTHCTpallMOHHBIMN HOMep gaumioMa (XyOnwWkara [AdIUIoMa, [IyONUKaTa
IIPUJIOXKEHUS K TUTIIOMY );

- (Qamunus, ©MsA U OTYeCTBO (TIOCNETHEe - [PY HAIWYMK) BHITYCKHHKA; B CIydac
TONyYeHUs AUIUIoMa (Iy6MKara JUIIoMa, JyOIuKaTa IPAIOKEHHS K JUIIOMY) TI0
JIOBEPEHHOCTH - TaKKe (aMWIus, MM ¥ OTIECTBO (IPH HAIMYKMH) JIMIA, KOTOPOMY
BBIJIaH JIOKYMCHT;

- cepus 1 HoMep OJaHKa JUILIOMa;

- CepHsl ¥ HOMEp IMIPUI0XKEHUS K TUIIIOMY;

- JlaTa BBINAYM JAWIUIoMa (IyOnukara IWIUIOMa, JyOJMKaTa IIPUIOXKEHHS K
IUILIOMY);

- HaMMCHOBaHWE IPO(MECCHH, CIENMANBHOCTH, HAWMEHOBAaHHME IPHCBOCHHOMN
KBaJIA(DUKAITHH;

-7laTa ¥ HOMep MpoToKoja I'ocy1apcTBeHHON 9K3aMeHAIIMOHHON KOMICCHY,

-7lata ¥ HOMep IIpHKa3a 00 OTYHUCICHUH BBITYCKHUKA;



-JlaTa BBIIAYM IUIUIOMA, TIO/NKCH CEKpeTaps yueOHOM yacTy;

-TIOAIUCH JIWIa, KOTOPOMY BBIJJaH JOKYMEHT (eciiM JOKYMEHT BBIHAH JIHIHO
BBIITyCKHUKY JINOO IO TOBEPEHHOCTH), THOO0 JaTa U HOMEp IOYTOBOT'O OTIIPABIICHHUS
(ecmu [OKyMEHT HampaBleH dYepe3 ONepaTopoB IOYTOBOM CBS3HM OOIIETO
MIOJIE30BAHUSA ).

5.4, JIMCTBI KHHIM PETHMCTpPAllM¥ IIPOHYMEPOBBIBAIOTCS; KHHTA PETHUCTPAIMH
IPOLIHYPOBBIBAETCS, CKPEIIAETCS II€YaThI0 O00pa30BATENBHOTO YUPEXKIECHUS C
yKa3aHHeM KOJHMYECTBA JIUCTOB B KHUIE PETHUCTPALUU U XPAHUTCS KaK JOKYMEHT
CTPOrO¥ OTYETHOCTH.
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